	Meeting
	Nelson Bays Primary Health Care Nurses Advisory Group 
Minutes


	Date
	Thursday 13th August  2009
	Time
	1230 - 1430

	Where
	Nelson Bays Primary Health
	Previous Meeting date
	1st July 2009

	Present
	 Fenella Hemm (Facilitator), Francie Dulieu, Gill Philips,  Jill Clendon, Lisa Turner,  Mary Daubney, Mayanne Wiki-Singh, Melanie Terry, Penny Molnar, Tricia Colling, Raewyn Frenguelli, Kate Bolton 

	Apologies
	Wendy Hamer, Ray Wilkes, Angela McMiken, Ann-marie Ballagh, Jane Heather, Marguerite Besier, Annette Milligan, Jackie Gibb; Andrea Chapman

	Item


	Discussion / Action
	By Whom

By When

	AGENDA
	1. Welcome and apologies

2. Previous minutes

3. Matters arising

· Maternity Review
· Website development template

4. Dates for year

5. Education for PHC Nurses – Needs Assessment

6. Website development

7. Review of terms of reference



	Item 1:  Welcome and apologies

	
	Fenella welcomed everyone to the first meeting.  Agenda outlined and commenced with introductions
	

	Item 2:  Previous minutes

	
	Some members unable to open minutes.  Ensure this is sent out in Word 2007 version.  
	Members to let Fenella know if they are unable to open documents to ensure timely review of minutes prior to next meeting

	Item 3:  Matters arising

	· Maternity Review Document:  This has been sent in.  Thank you to Trisha Colling for her contribution. A copy of the final submission is available from Fenella if you would like a copy.  Comments made related to:

· Promotion of  enhanced communication between midwives and Primary Health Care

· Promotion of standardized and quality-assured handover information

· Promotion and audit of unbiased immunisation information sharing 

· Be Well PHC Nursing Website – template:  Reminder for different PHC nursing groups to complete required information to feed back to Fenella for inclusion onto website.  Further general discussion around purpose and possibilities of site.  Framework to include:

· Description and History of PHC Nursing

· Description and links to the various types of PHC Nursing in the Nelson Tasman area (i.e. District Nursing, Maori Health Nursing, School Nursing, Plunket, NGO Nursing, etc.)

· Education opportunities

· Minutes, TOR etc of this group       

	Item 4:  Dates for the Year

	
	Monthly for the forseeable future while group becomes established.  Thursdays.  Lunch time at  Nelson Bays Primary Health

17th September 2009

15th October 2009

26th November 2009

No December meeting
	

	Item 5:  Education for PHC Nurses – Needs Assessment

	
	Fenella presented issues and challenges around development of education programmes for PHC nurses.  Resource is available to arrange for research to be done into what the sector wants.  The sector would include all Primary Health Care nurses.  Discussion on proc/cons of different delivery styles/formats and possible topics.  Group felt it would be important to include the following questions:

· Time of day
· Format style – presentations or self-directed learning packages (combination of options preferred)

· Model


[image: image1]
· Size of group 


	Fenella to develop proposal for further comment which will then be used as “request for proposal” document

	Item 6:  Website Development

	
	:Layout of site and how it would function drawn by Fenella on Whiteboard
Example of content on page for individual service by Kate Bolton, Plunket Clinical Leader

Education/Research – links to on-line journals, reviews for Primary Health sector would be of benefit 

Favoured journals were:

· Journal of Advanced Nursing

· Nursing Praxis

· Community Practitioner

· Best Practice

· Professional Nurse (UK)

· Journal of Primary Health Care

· Nursing Review

· “Table of Contents” (Jill Clendon receives these already)   

 Suggestions for other sections:

CTA PG Study

NETP (Nurse Entry to Practice)

PDRP (Professional Development and Recognition Programme – in the future)

Further discussion within group on the merits of using this website to promote nursing vs. non nursing (no APC required in Job Description), positions/roles/providers on website.  Decided that all to provide what they want under broader titles. 
	Fenella to explore options around how to access these journals
Members to send in links to free journals that may be of interest to the group that can also go on website

Lisa to send info on CTA PG Study 

	Item 7:  Review of terms of reference

	
	· Discussion on alignment to PHO held
· Version 3 of Terms of Reference shared

· Seen as largely positive for collaboration

· Concerns within group re potential problems if group opinion is in direct conflict to that of PHO.

· Group would like to invite PHO CEO to next meeting to discuss this 
	Fenella to invite Andrew Dobbs to next meeting

	Action Points

	
	1. All members to complete website template by 7th September
2. Jill Clendon to submit paragraph on Primary Health Care Nursing (background/history etc) for website inclusion

3. All members to send Fenella any suitable links to free online journals for inclusion onto website. Fenella to explore other options too.

4. Fenella to complete education proposal outline for review

5. Fenella to invite Andrew Dobbs to next meeting

6. Lisa to send in CTA PG Study information

7. Any further comments on TOR version 3 to be sent to Fenella prior to next meeting


	

	Next Meeting
	Date:  17th September 2009
Time:  1230 – 1430

Venue: Nelson Bays Primary Health
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